
CRANE BANK LTD. 
____________ Branch 

 
ACCOUNT OPENING REQUIREMENTS 

 
 
 COMPANY ACCOUNTS 
 
 

1. Copy of Memorandum & Articles of Association. 
 
2. Certificate of Incorporation. 

 
3. Director’s resolution appointing Crane Bank as bankers. 

 
4. A copy of the most recent audited accounts of the company, if company was 

incorporated more than one year ago. 
 

5. A certified list of all the directors of the company. 
 

6. Two passport sized photographs of each signatory. 
 

7. Names of two referees, or name and address of existing bankers. 
 

8. An initial deposit Ush. 1,000,000 or US$ 5,000 for a foreign currency account. 
 

PARTNERSHIP / SOLE PROPRIETORSHIP 
 

1. Original documents showing registration of business name or original copy of  
Registrar’s Certificate, and particulars of account form showing names and 
addresses of partners of Proprietor. 

 
2. Address of the principal place of business. 

 
3. Two passport size photographs of each signatory. 

 
4. Two Satisfactory references. 

 
5. Initial deposits of Ushs. 1,000,000 or US$ 5,000 for a foreign currency account 

 
 
 
 
 
 
 



 CRANE BANK LTD. 
____________________BRANCH 

Account No. 
 

Date: ……….200…. 
Sir, 
 
     I/We request you to open a CURRENT ACCOUNT with CRANE BANK 
LIMITED________BRANCH 
 
TITLE OF ACCOUNT {…………………………………………………………….. 
    {…………………………………………………………….. 
    {…………………………………………………………….. 
 
 MANAGER’S   {……………………………………………………. 
 SIGNATURE    {……………………………………………………. 
      Special {……………………………………………………. 
      Instructions     Yours faithfully 
Business or …………………………………….. 
Profession………………………………………. 
Address ………………………………………... 
…………………………………………………. 
Telephone Numbers …………………………… 
Fax Number ……………………………………                                Full signature (s)  
                   
 
  Full Name in Block Letters   Specimen Signature 
      Will sign as 
 
………………………………………………  “  ………………………………………….. 
………………………………………………  “  ………………………………………….. 
………………………………………………  “  ………………………………………….. 
………………………………………………  “  ………………………………………….. 
………………………………………………  “  ………………………………………….. 
Introduced by 
 
  
I certify that Mr/Mrs/Miss ………………………. Memo of amount sent: 
of………………………………………………… ……………………………………… 
Is well known to me for the last ………………… Cheque forms supplied…………….. 
His/Her/Their Place of work is   ………………… No………………………………….. 
Name…………………………………………….. To…………………………………... 
Signature & Stamp………………………………. ……………………………………... 
 

                                        Overleaf 



1. Current accounts are opened with sums of Shs. 1,000,000 or upwards for parties satisfactorily introduced. An account may 
be opened in the name of one person or in the names of two or more persons, proprietors firms, partnership firms, limited 
Companies, Registered trusts and N.G.Os.  Arrangement can be made for any one or more of them to operate the account 
and the balance to be paid to the survivors of survivor. 

 
2. All payments to Current Accounts made by local constituents should be accompanied by paying-in-slips  (Books of 

paying-in-slips are supplied free of charge to customers) and the Bank’s stamp and authorized initials should be obtained 
on the counterfoils thereof 

 
3.     Separate paying-in-slips should be used for cash, collection of local cheques and cheques on up-country Banks. 
 
4. Cheques must be drawn on the printed forms provided by the Bank. The Bank reserves to itself the right to refuse payment 

of cheques drawn otherwise. 
 Applications for Cheque book must be made by the constituents personally or in writing.  It is particularly requested that 

the printed requisition form inserted in the cheque books be used when a new cheque-book is required. 
 
 To prevent forgeries, frauds etc. constituents are particularly requested to 
 (a) Keep the cheque book under lock and key; 
 (b) Fill in the body of the cheque before delivery; 

( c ) Fill in the amount in word as near as possible to the word “Shillings: and amount in figures as near as possible 
to  “Sh” after issue. 

5.         The writing of cheque should be clear and distinct and cheques must be drawn in such a way as to prevent any alteration or 
addition after issue.    

 
6. The amount in cheque must be stated both in words and figures distinctly. 
 
7. All alternations on cheques must be authenticated by the drawer’s full signature; otherwise the cheques are liable to be 

returned unpaid. 
  
8. Payments of cheques are liable to be refused on which the signature does not exactly correspond with that on record at the 

Bank. Signatures other than in Roman characters on cheques may be accepted only by special arrangement.    
 
9. The bank will register instructions from the drawer of cheque to stop its payments but cannot undertake any responsibility 

in case such instructions are inadvertently overlooked. 
 
10.         No cheque should be drawn for a sum less than Shs. 10,000.  The bank reserves to itself the right to refuse payments of 

cheques drawn for amounts smaller  than Shs. 10,000. 
 
11. Cheques post-dated, i.e. bearing a date subsequent to the date of presentation will not be paid.  Cheques bearing date over 

six months prior to the date of presentation are liable to be refused payment. 
  
12. Constituents are requested to cross all cheques intended for collection before paying them into their accounts. 
 
13. Accounts can be overdrawn only after previous arrangement with the Manager. 
 
14. Cheques must be issued before the necessary funds have been credited to the account.  If cheques be presented when there 

are insufficient funds to meet them, payment may be refused and the cheques returned.  Further in case cheques are 
returned for more than two occasions due to insufficient funds the bank may summarily close the account without giving 
any notice. 

 
15.  The Bank should be immediately notified of cancellation of any authority given to third parties to operate the account.  An 

such notice will be operative only after its receipt by the Bank. 
 
16.  A statement showing records of all sums paid in and all cheques drawn is issued to each account-holder, monthly or as per 

specific request of account holders.  On a statement being received by a customer, the entries therein should be carefully 
examined and any error or omission should be immediately brought to the notice of the Bank; otherwise, it will be 
concluded that the account has been found correct. The Bank will not be responsible for any loss arising from the neglect 
of these precautions. 

 It should be understood that although entries may have been made to the credit of an account and such entries initialed by 
an officer in the statement, should such entries be made up of cheques which have to be collected the amount they 
represent is not available for drawing until the proceeds have been realized by the Bank. 

 
17. A minimum handling charge is made on periodical basis. 
 
18. The Bank reserves to itself the right of closing any account which in its opinion is not operated upon satisfactorily. 
 
19. Any change of address should be notified to the Bank as soon as possible 
 
20.     The rules of business are subject to alteration from time to time. 
 



 
. 
 
 
Appointment of Bankers ____ Partnership Form 
The Manager 

 
 

CRANE BANK LTD. 
___________ Branch 

 
Date:……………………………………….. 

 
We the Partners of ……………………………………………………………………………………………. 
 
………………………………………………………………………………………………………………… 
(hereinafter called “the firm”) appoint you our bankers and hereby authorize and request you to open an account in the firm’s name to  
 
be called the …………………………………………………………. Account 
and 
 
1. To honour and comply with all cheques, drafts, bills of exchange, promissory notes, acceptances, negotiable instruments 

and orders expressed to be drawn, accepted, made or given by any one of us in the name of the firm at any time or times 
whether our banking account is overdrawn or any overdraft is increased by any payment thereof or in relation thereto or is 
in credit or otherwise but without prejudice to your right to refuse to allow any overdraft or increase of overdraft and for 
any balance on the said account which may become due to you at any time we agree to be jointly and severally liable. 

 
2. To honour and comply with all instructions to deliver or dispose of any securities or documents or property held by you on 

our behalf;  to hold us liable on all agreements and indemnities in connection with the issue of letter of credit, draft and 
telegraphic transfers and with all banking transactions. 

 
3. To treat all cheques, drafts, bills of exchange, promissory notes, acceptances, negotiable instruments, orders as being 

endorsed on our behalf and to discount or otherwise deal with them provided such endorsements purport to be signed by 
any one of us in the name of the firm. 

 
 All instructions in connection with this account and in particular, but without limiting the generality of the foregoing, all 

instructions relating to instruments and securities and the charging pledging disposal and withdrawal thereof are in order if 
given by any of us in the name of the firm. 

 
 Not withstanding any alteration in the constitution of the firm this authority shall remain in force, and in the event of such 

alteration of others besides the partners being authorized to sign, due notice in writing will be given to you and such notice 
will be binding on the partnership if given in the firm’s name by any one of the signatories hereto. 

 
 This authority shall continue in force until any one of us shall have expressly revoked it by notice in writing delivered to 

you at the above mentioned branch and it shall not be revoked by the death of any of us. 
 We declared ourselves jointly and severally liable on all foregoing transactions. 
 
  

(To be signed by all the partners in personal capacity) 
 
 
 
 
Mr./Mrs./Ms _____________________________    will sign    _________________________________ 
 
Mr,/Mrs./Ms _____________________________    will sign      _________________________________ 
 
Mr./Mrs./Ms _____________________________    will sign     __________________________________ 
 
Mr./Mrs./Ms _____________________________    will sign    __________________________________ 
   
Mr./Mrs./Ms _____________________________     will sign  __________________________________ 



 
 

CRANE BANK LTD. 
 
 

____________________BRANCH 
 

SIGNATURE CARD 
 

 
CURRENT/SAVINGS/TERM DEPOSIT             PHOTOGRAPH  
 
 
A/C NO. 
 
 
DATE……………… 
 
TITLE OF ACCOUNT………………………………………………………………… 
 
TYPE OF ACCOUNT  INDIVIDUAL   PARTNERSHIP 
      
    LIMITED   SOLE PROPRIETORSHIP 
     
    CLUB/SOCIETY   OTHERS 
 
MODE OF OPERATION 
 
 

FULL NAMES AUTHORITY 
DESIGNATION 

SIGNATURE APPROVED 
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